
Upper Rissington Parish Council 
 

 

 
Minutes of Parish Council Meeting  

held on 8th November 2017, 7:30pm at Upper Rissington Village Hall 
 

 
Councillors Present:  Matt Barley (MBa), Marc Buffery (MB), Martin Johnstone (MJ), Amos Peek (AP), Dawn Laird 
(DL) (Acting Clerk taking the minutes). 
 
In attendance: 20 members of the public, District Councillor Mark Mackenzie-Charrington. 
 
The Acting Clerk opened the meeting, welcomed residents and asked for a councillor to volunteer to be the 
Chairman for the evening. MJ volunteered and chaired the meeting.  
 
The Chairman welcomed the new Councillors to the Council.  
 

1. Apologies: Cllrs Brian Hanks, Rosie Webber and County Councillor Nigel Moor 

 

2. Public Session: The following comments were received:  
 

• Various comments were raised regarding changes to footpath and landscaping plans for Victory 
Field (planning ref. 17/04151/FUL) 

• A resident explained they had until the 16th November to register complaints with CDC. 

• A resident of Hercules Close advised he had initiated legal proceedings against the developers. 

• A resident expressed ‘disgust’ that Cllrs Peek and Laird had left the developers meeting the 
previous Friday evening (post-meeting note; both Councillors attended the meeting as residents 
not representatives of the Parish Council). 

• Concerns were raised about lack of lighting on pathways running past the primary school to the 
village hall. 

• Enquiries were made about proposals for Delfin Way. 
 
As the District Councillor had another engagement to attend, his report was advanced up the agenda. 

    7.        District Councillor’s Report: The District Councillor reported the following: 

• A team to oversee planning developments in Victory Field was being formed – consisting of 
developers, CDC planning, district councillor, county councillor, two members of the Parish 
Council and two residents (one from Victory Fields, one from existing village).  

• It had been recognized enforcement was an issue and a retired employee was being re-
employed to work exclusively on enforcement, with a more structured way of working expected 
by Christmas. 

• Residents were urged to make planning objections to CDC and forward copies to the PC. 

• Should the PC seek a Governance Review, the decision to increase the number of councillors 
was in the gift of CDC, but he did not think increasing the number of councillors to eleven was 
unreasonable. 

• Ground workers on Victory Fields had cut through a bund, exposing buried material. A meeting 
to discuss had been arranged for the following day – more information would follow as soon as 
anything to report. 

• He would speak with County Councillor Nigel Moor about the need to erect traffic signs outside 
the school. 

• Peter Badham does not own the steps and landscaped areas around the pharmacy, so cannot 
make changes to allow for disabled access.  Waiting to hear from Osborne Clarke. 

• Aware of speeding concerns. The Police lack resources, but are trying to visit the village more. 

• An application to build 25 houses on Delfin Way has been submitted. 

• There is no obligation on the developers to provide B1 units and interest in them has not been 
forthcoming. 

• CDC hold a bond of £950,000, deposited by the developers. 

• Discussions are taking place to increase the size of the primary school. 
 

Minute 48/2017                                                                                                                                                            Page 1 of 7 
 



Upper Rissington Parish Council 
 

 

District Councillor Mackenzie-Charrington left at this juncture – 20:15 

 

3. Minutes: The Minutes of the Parish Council Meeting held on 11th October 2017 were approved as a true 
record and the Chairman was authorized to sign. Proposed by MB, seconded by MBa. Unanimously 
carried. 

 

4. Outstanding Actions from Previous Meetings: The Acting Clerk reported the following: 

• The period of Electors’ right to inspect the accounts had ended, with no resident having 

expressed a desire to inspect the accounts. 

• Dog waste bins collection being increased to twice-weekly; Mondays and Fridays. 
 

5. Declaration of Acceptance of Office: It was noted both newly-elected councillors had signed their 
Declaration of Acceptance of Office forms prior to the meeting. 

 

6. County Councillor’s Report: Not present, so nothing to report. 
 

8. Local Police Report: Unable to attend. 

 

9. Planning: 
(i) To review and consider new applications received, appeals and enforcements and agree the Council’s 

response: 
 
 

Ref No Address Proposed Deadline for 
Comments 

PC Comment 

17/03703/HPANOT 20 Bristol Road,  
Upper Rissington 
GL54 2NP 

Conservatory to rear 
elevation 

 No objections 

17/04151/FUL Land Parcel at Upper 
Rissington, GL54 
2NP 

Variation of 
condition 1 of 
reserved matters 
permission 
12/03810/REM 
dated 23.01.13 

16/11/2017, but the 
District Councillor 
had requested an 
extension 
 

Objections from the 
Council in the form 
of a list, which MBa 
offered to collate 
and forward to the 
Clerk for submission 
to CDC. 

17/03765/FUL 4 Hawker Square, 
Upper Rissington, 
GL54 2NT 

Erection of new 
attached dwelling 

13/11/2017 Council Objects on 
the grounds the 
proposed new 
dwelling would be 
out-of-keeping with 
the street, access 
issues and severe 
concerns regarding 
parking. 

17/04490/TPO 5 Siskin Road, Upper 
Rissington, GL54 
2PB 

Works to trees with 
a TPO for Cherry 
tree in front garden  

21/11/2017 
 

No Objections 
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(ii) To note decision notices received: 
 
 

Ref No Address Proposed Decision 

17/03823/COMPLY The Rissington 
School, Mitchell 
Way, Upper 
Rissington, GL54 
2PL 

Compliance with 
condition 3 (stone) 
– Reserved matter 
ref. 080397/OUT 

APPLICATION 
PERMITTED 

17/03991/TPO 2 Siskin Road, 
Upper Rissington, 
GL54 2PB 

Works to trees APPLICATION 
PERMITTED 

17/03463/FUL 12 Bristol Road, 
Upper Rissington, 
GL54 2NY 

Single storey 
extension 
(retrospective) 

APPLICATION 
PERMITTED 

 
Proposed by MJ, seconded by AP. Motion unanimously carried. 
 

10. Review of Policies: Councillors reviewed the previously circulated policies and with the exception of the 
Grievance and Disciplinary Policy, all were adopted. Proposed by AP, seconded by MBa. Motion unanimously 
carried. 
(i) Standing Orders: Reviewed and adopted. 
(ii) Financial Regulations: Reviewed and adopted. 
(iii) Expenses Policy: Reviewed and adopted. 
(iv) Sickness Absence Policy: Reviewed and adopted. 
(v) Grievance and Disciplinary Policy: Deferred until the next meeting. 
(vi) Health and Safety Policy: Reviewed and adopted. 
(vii) Equal Opportunity Policy: Reviewed and adopted. 
(viii) Lone Worker Policy: Reviewed and adopted. 

 
Two members of the public left at this juncture. 

    

11. Grass Cutting Tender:  
(i) To agree the areas in the village to be included in the tender – Deferred until the December meeting 

as some councillors needed more time to review. 
(ii) To agree the information to be included in the tender, timescales and method of advertising – Deferred       

until the December meeting as some councillors needed more time to review. 
 

12. Internal Audit: It was agreed to appoint Arrow Accounting as Internal Auditor for 2017/18. Proposed by     
AP, seconded by MB. Motion unanimously carried. 

 

13. Neighborhood Development Plan: The Chairman of the NDP group was present at the meeting, so gave the 
following report:  

 

• Just under 300 responses had been returned from the questionnaire. 

• Sports provision and open spaces featured highly on residents’ priorities. 
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• Traffic management was also a high priority. 

• Once an area had been designated, open green spaces would be ‘locked in’. 

• Next step is to designate an area and send to Cotswold District Council for approval.   

• Whether to include the land at the south end of village, which lies in the Parish of Great Rissington, was 
questioned, as this would cause a six-week delay? 

• A meeting was to be planned for the 28th November, in the village hall. 

• The area to be designated would be considered at the December PC meeting. 
 

14.  Play Park Monthly Inspection Sheets: The monthly inspection report for October was received, with the 

Acting Clerk highlighting that broken pieces of fencing had been replaced.  
 

15. Annual Play Park Inspection: The report was noted, with the Acting Clerk informing councillors quotes to 

carry out the remedial work had been requested, but none had been received in time for the meeting. The 
Acting Clerk was to check whether the equipment should be fenced off in the interim period (post meeting 
note: as a safety measure, the ‘high risk’ pieces of equipment were taped off to prevent use until repairs 
had been carried out). 
 

16. Dog Mess: As a first measure, councillors agreed to publicize the problem through the village newsletter – 

The Breeze. Cllr Barley volunteered to write the article, for publication in the first week of December. 
Proposed by MJ, seconded by MBa. Motion unanimously carried.  
 

17. Training Courses: Authorization was given for the two new councillors to attend the GAPTC  ‘Being a better 

councillor’ training course. Cllr Buffery was able to attend the course on 15th February (at a cost of £95), 
but Cllr Barley was not available on that day. The Acting Clerk was to book the next available course for Cllr 
Barley.  Proposed by AP, seconded by MJ. Motion unanimously carried.  

 

18. Clerk’s Networking Event: It was authorized the Clerk could attend the GAPTC event, at a cost of £20. The 
Acting Clerk expressed a desire to attend the event, but should a new clerk be employed by the time of 
the event, the Acting Clerk would fund her own costs. Proposed MBa, seconded AP. Motion unanimously 
carried. 

 

19. Request to Plant a Tree in the Play Park: It was agreed to accept the resident’s offer to plant a tree in the 
play park, on the proviso that: the tree is a native species with a mature height of no more than 25 feet 
and the Parish Council specified the area in the play park the tree could be planted. Proposed by MBa, 
seconded by MB. 3:2 in favour. Motion carried.  

 
4 members of the public left at this juncture. 
 

20. Spring Bulbs: It was agreed to plant bulbs in areas shown on the previously circulated map. Proposed by 
AP, seconded by MJ. Motion unanimously carried.   
 

21. Shredder: The Acting Clerk was unauthorized to purchase a shredder for the office up to a cost of £100. 
Proposed by MB, seconded by AP. Motion unanimously carried. 

 

22. First-Aid Kit: The Acting Clerk was authorized to purchase a first-aid kit for the office at a cost of £10, plus 

VAT. Proposed by AP, seconded by MBa. Motion carried with one abstention. 
 

23. Youth Club Equipment: It was agreed to allow 1st Upper Rissington Scout Group to have temporary use of 

the Youth Club equipment held by the Parish Council (Inventory attached below). Proposed by MB, 
seconded by MBa. Motion unanimously carried. 
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24. Finance: 
(i) Payments were agreed in accordance with the payments list below. Cheques were to be signed following the 

meeting due to insufficient cheque signatories being present at the meeting. Proposed by AP, seconded by 
MB. Motion unanimously carried. 

(ii) Npower invoice, for £1,440.71, signed at the 3rd April meeting, was retrospectively approved. Proposed by 
MB, seconded by MBa. Motion unanimously carried. 

(iii) Bank reconciliations. The October bank statements were reviewed and approved. Proposed by AP, seconded 
by MBa. Motion unanimously agreed. 

(iv) The actual spend to budget for year-to-date was reviewed and approved. Proposed by AP, seconded by MB. 
Motion unanimously carried. 

 
Cllr Peek left the room at this juncture. 
 

(v) The forecast of expenditure to end of financial year was reviewed and approved. Proposed by MBa, seconded 
by MB. Motion unanimously carried.  
 

25. Correspondence:  

• Sopwith Road resident – response to letter from Acting Clerk regarding parking concerns. 

• A petition, sent to the Returning Officer at CDC, had been forwarded to the Acting Clerk - for 
information only and no action required. 

• Police report about drugs paraphernalia being found in the Play Park – a councillor agreed to 
regularly check the area.  

• Responses to the ‘Planning Letter’ would be uploaded on to the PC website. 

 

26. Date of the Next Meeting: It was confirmed the date of the next meeting would be 13th December 2017. 
 

27. To resolve to move in to a Confidential Session to discuss Separate Business, pursuant to s.1(2) of the 
Public Bodies (Admission to Meetings) Act 1960 and Standing Order 19a: The public and press should 
leave the meeting during the consideration of: Proposed by MBa, seconded by MB. Motion unanimously 
carried. 

 

28. Minutes: The Chairman was authorized to sign the confidential Minutes of the Parish Council Meeting held 
on 11th October 2017. Proposed by MBa, seconded by MB. Motion unanimously carried. 

 

29. New Clerk: 

(i) It was agreed to offer the clerk/RFO role to the preferred candidate. 
(ii) The Acting Clerk was authorized to offer the role to the preferred candidate, Ms Pauline Rigby, in accordance 

with the terms set out in the approved job advertisement, to negotiate a start date and to arrange a contract 
of employment, incorporating a six-month probationary period and initial salary of spinal point LC1 23. 
Proposed by MB, seconded by MBa. Motion unanimously carried.  

 
Cllr Peek returned at this juncture and confirmed, to the new councillors, that offering the job to Ms Rigby had the full 
support of the Interview Panel.   
 
 
There being no further business the meeting closed at 10:15pm 
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Signature of Chairman upon approval of the Minutes ……………………………………………. 13 December 2017 

Copies to: 

County Councillor Nigel Moor 

District Councillor Mark Mackenzie-Charrington 
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Payments List - 8th November 2017 

Payee Details Date of 
Invoice 

Net 
Amount 

VAT Gross 
Amount 

Receipts Date of 
minute 
approving 
(if 
applicable) 

Power 
to 
Spend 

BT Telephone and 
Broadband Services 

09/10/2017 £111.18 £22.23 £133.41 - 04/07/16 - 
8(iii) 

LGA 
1972 
s.133 

Play 
Inspection 
Company  

Annual Inspection of the 
Play Park 

19/10/2017 £100.00 £20.00 £120.00 - 31/07/17 - 
14 

LGA 
1894 
s.8(1)(i) 

Village 
Hall Trust  

2nd Instalment  - - - £7,000.00 - 19/01/15 – 
5(i)  

LG(MP)A 
1976 
s.19(3) 

D Laird Expenses  - - - £47.98 - - LGA 
1972 
s.111 
LG(FP)A 
1963 s.5  

Janet 
Eustace 

Administration Services 01/11/2017 - - £474.40 - 31/07/17 - 
12 

LGA 
1972 

s111(2) 

TOTAL         £7,775.79 - - - 

** money to meet payment to be 
vired 

       

Retrospective Payments List - 8th November 2017 

Payee Details Date of 
Invoice 

Net 
Amount 

VAT Gross 
Amount 

Receipts Date of 
minute 
approving 
(if 
applicable) 

Power 
to 
Spend 

npower  Electricity  07/03/2017 £1,200.59 £240.12 £1,440.71 -  - LGA1972 
s.133 

TOTAL         £1,440.71       

** money to meet payment to be 
vired 

       



Upper Rissington Parish Council 
 

 
 
 

Youth Club Inventory 

Fusball table football 

Air Hockey 

Pool Table, 1 pool set, 1snooker set plus pool cues 

Small tv 

Playstation 2 plus assortment of games 

Wii plus games 

Guitar/band hero 

Assortment of board games 

4x blow up chairs 

Assortment of tuck shop supplies (drinks/sweets/crisps/chocolate bars) 

First aid kit 

Darts board and darts 

Table tennis bats and balls 

2 x dance mats for playstation2 

Assortment of crafts/paints/pens 

Xbox One plus games 
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