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Upper Rissington Parish Council 

Minutes of Extraordinary Parish Council Meeting 

held on Monday 26 November 2018, 7:30 pm at Upper Rissington Village Hall 

Councillors present: Matthew Barley, Bob Hazard, and Amos Peek (Chairman)  

In attendance: Ward Councillor Mark MacKenzie-Charrington, County Councillor Nigel Moor, 

Pauline Rigby (Clerk) and 2 members of the public 

 

The Chairman announced that Brian Hanks had resigned from the Parish Council, and thanked him on 

behalf of the Council for all his work over the years. 

1. Apologies: Councillor Dawn Laird was not present. 

2. Declarations of Interest: None received. 

3. County Councillor’s Report: Nigel Moor reported that: 

• He has proposed a meeting with Shire Hall to look at highway adoption and street lighting. 

• It is confirmed that Barrington Road is in the repair programme for the current financial year, 

probably in February. Also, agreement has been reached on the gritting regime, which will 

include the section of Barrington Road from the Burford turning to Mitchell Way. 

• The Local Highways Manager will have a walkabout with the Clerk to review highway issues. 

• Ringway has been awarded the contract for highway maintenance from next year, to include 

potholes and gritting, and they are already being mobilised. They are an experienced 

contractor, working for Worcestershire County Council for 13 years, as well as in Wiltshire 

and as the Highways England contractor in the South West. 

• In respect of the Rissington School and road safety issues, there is no indication when the 

final safety audit will be commissioned, so he is proposing to meet with the road safety 

officer for advice on additional traffic calming measures on the approach to the school. 

• A new nomination for school governor is being sought as the previous candidate withdrew. 

• Hopefully we will hear some news about the Community Governance Review soon. 

4. Ward Councillor’s Report: Mark MacKenzie-Charrington reported: 

• In respect of the application for 26 homes at Sandy Lane / Southgate Court [17/04587/FUL], 

the planning aspects are approved, and it is anticipated that consent will be granted once the 

S106 agreement has been completed. 

• The major application for landscaping [17/04151/FUL] is currently scheduled to go before 

Cotswold District Council’s Planning Committee on 12 December. He will not able to attend, 

but will scrutinise the officer’s report and provide a written response. There are many 

outstanding issues, but the recommendation is to approve, subject to conditions. 

• Are residents aware of proposals at North Cotswold Hospital to reduce X-ray department 

hours from 30 to 8 per week? The alternative is going to Gloucester, which is not acceptable. 

5. Public Session: The following questions and comments were received: 

• What is happening with the tree works? 

• Bushes are still blocking visibility along Barrington Road and its junctions. 

• Could we have double yellow lines to curtail inconsiderate parking? 

• The developer gave S106 money towards Village Hall; will the Trust’s claim be paid from this? 

• Councillors thanked residents for helping to plant the spring bulbs. 



 

Minute 59/2018  5 pages 

6. Minutes: The Clerk advised that the page numbering in the minutes had been corrected. It was 

then resolved to accept as a true record and sign the minutes of the following meetings: 

a. Extraordinary meeting on 15 August 2018  

b. Ordinary meeting on 12 September 2018 

c. Extraordinary meeting on 25 October 2018 

7. Clerk’s Report: The Clerk reported that: 

• No nominations for election have been received to fill the vacancies on the Council. 

• The external auditor has not started the “challenge” files, so the auditor’s report is not in. 

• An internal audit visit took place on 13 November; and the recommendations will be 

reviewed at the next meeting. 

• New signatories are requested to sign the HSBC mandate. 

• The account opening with Lloyds cannot be progressed without agreement to credit checks. 

• A playground inspection took place on 23 October, but there were no actions arising. 

• A BT engineer was called out, but the fault on the telephone line is not fixed. 

• The defibrillator pads expired and have been replaced. 

8. Planning:  

a. Recent planning decisions made by Cotswold District Council were not covered, due to an 

oversight, but for completeness the list is as follows: 

Application no. Details Decision 

18/03052/TPO Silver Birch - Fell and replace - 8 Wright Close Upper 
Rissington GL54 2NR 

Application 
permitted 

18/03052/TPO Crab apple - Reduce by 30% - 3 Wright Road, 
Upper Rissington GL54 2NP 

Application 
permitted 

18/02895/FUL Proposed extension to detached garage - 3 Blenheim 
Close, Upper Rissington GL54 2QX 

Application 
permitted 

18/02886/FUL Removal of existing rear conservatory and replacement 
with new single storey rear extension - 15 Smith Barry 
Crescent, Upper Rissington GL54 2NG 

Application 
permitted 

18/03303/TPO Sycamore T1- fell - Limetrees 2 Blenheim Close, Upper 
Rissington GL54 2QX 

Application 
permitted 

18/03306/FUL Demolition of existing garage and construction of new 
single garage (in new position) - Cherrywood 2 Avro 
Road Upper Rissington GL54 2NU 

Application 
permitted 

18/03794/TPO T12 - Norway Maple - reduce the overall height and 
spread of the tree … 1 Bristol Road … GL54 2NY 

Application 
permitted 

b. Councillors discussed planning application 18/03870/FUL (Proposed two storey extension – 

15 De Havilland Road) and agreed not to submit a response. 

c. Urgent planning matters – It was agreed that Councillor Peek will represent the Parish 

Council if application 17/04151/FUL is considered by the Planning Committee on 12 

December. Application 18/04425/NONMAT for a canopy at the school was noted. 



 

Minute 60/2018  5 pages 

9. Land Enquiries: It was resolved: 

a. To approve the application for a Land Registry e-Business Services account, and the use of 

variable direct debit to pay for services. 

b. To approve the request from a resident on Bleriot Road to remove a tree stump on Parish 

Council land and re-plant with a Rowan tree, in accordance with the supplied quotation. 

10. Finance: 

a. Councillors confirmed the level of insurance cover; no changes were requested. 

b. Payments had been made between meetings due to cancellation of October’s meeting. As 

November’s meeting had been rescheduled to a later date, cheques had also been raised to 

pay overdue invoices to GAPTC, GeoXphere and for the Clerk’s November salary. These 

payments were reported as made (see payments list, appended). 

c. WODC’s June invoice was discussed but not approved as the amount was not in agreement 

with the contract. The rest of the payments for November were approved. 

d. Income received was £2,500 from Gloucestershire County Council as a grant for Phase 2 of 

the play park, and £755.98 from the Village Hall Trust in respect of buildings insurance. 

e. The bank reconciliation was reviewed and approved. 

f. The completed list of internal control checks (Q2) was reviewed and approved. The Clerk has 

reviewed the check list with the internal auditor, and will start using the new format in Q3. 

g. Councillors reviewed expenditure against budget for the year to date, and noted that the play 

park cost code was over budget, and 

h. Resolved to release funds from general reserves to meet the costs of the play park works. 

i. Councillors agreed to hold a budget meeting on Wednesday 5 December 2018, 7pm. 

11. Pension: It was resolved: 

a. To approve the use of variable direct debit to pay pension contribution to NEST; and 

b. That contributions will be based on total pay. 

12. Village Hall Trust: 

a. Councillor Hazard was appointed as the liaison with the Village Hall Trust. 

b. It was resolved to accept the claim for latent defects submitted by the Village Hall Trust, as 

the Trust’s contract is with the Parish Council, but the Council noted that liability for the 

defects has not been established. The Clerk was asked to progress the matter with Kier and 

request evidence that the boiler was commissioned correctly. 

c. Councillors reviewed the updated 20.3 register and noted that Kier had already attended to 

look at the expanding crack in the West Wall. The Clerk will follow up. 

13. Councillor Training: This item was no longer needed as the course had been cancelled. 

14. Consultation: Council resolved to submit the response to Cotswold District Council’s request for 

information on Green Infrastructure, as prepared by the Neighbourhood Plan Working Group.   

15. Dog Poo Posters: Keep Britain Tidy had a substantial discount on their “We’re Watching You” dog 

poster campaign pack. Councillors discussed the effectiveness of deterrent measures, and 

difficulty in enforcement, and decided against purchasing the dog poo posters. 

16. Breeze magazine: Councillors were supportive of the idea of contributing to the magazine. It was 

agreed that the local elections in May would be a suitable topic for the Parish Council’s 

contribution to the next issue, which comes out in the Spring. 
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17. Employment Policies:  

a. Expenses Policy – The Clerk circulated an amended version which clarified the difference 

between the Chairman’s allowance and basic allowances, and this version was adopted. 

b. Absence Management Policy – Reviewed and adopted. 

c. Disciplinary and Grievance Policy – The Chairman felt that HR advice was needed before 

adopting the policy, so councillors agreed to defer the item. 

d. Health & Safety Policy – Reviewed and adopted.  

e. Equal Opportunities Policy – Reviewed and adopted. 

f. Lone Worker Policy – Reviewed and adopted. The Clerk requested a review with councillors 

of the practical implementation of the policy. 

18. Correspondence: Councillors reviewed the correspondence list.  

19. Items for Future Meetings: Councillors asked for the following items to be added: Renaming the 

village, purchase of a Christmas tree, and village gateways. 

Councillor Barley left the room briefly and the meeting resumed on his return. 

20. Date and Time of Next Meeting(s): Wednesday 12 December 2018, 7:30pm 

21. Confidential session: It was resolved to exclude the public and press from the meeting by reason 

of the confidential nature of the business, in accordance with s.1(2) of the Public Bodies 

(Admission to Meetings) Act 1960 and Standing Order 19a. 

22. Clerk’s Overtime: The Clerk explained the current workload and it was resolved that the Clerk 

could work up to 4 hours overtime per week to progress outstanding tasks, to include a review of 

the past 6 months’ timesheets before the next meeting. 

23. Confidential Staff Matter: The Chairman reported that a grievance had been raised and it was 

agreed to seek advice from GAPTC on how to progress the matter.   

 

The meeting closed at 9:50 pm. 

 

 

 

Signature of Chairman upon approval of the Minutes   ……………………………………….  19 December 2018 

 

Copies to: 

County Councillor Nigel Moor 

District Councillor Mark Mackenzie-Charrington 
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Payments authorised under Financial Regulation 5.5: 

Payee 
Date of 
invoice 

Details Total Relevant minutes Authority 

Absolute Creative 16-Sep Nettl: Website hosting £144.00 21/09/15 - 5 LGA 1972 s.142 

Came and Company 01-Oct Insurance £1,397.92 13/09/17 - 12 LGA 1972 s.111, 140 

CartridgeSave 01-Oct Printer ink £100.08 FR 4.1 LGA 1972 s.111 

Pauline Rigby 10-Oct Travel expenses £40.50 
14/03/18 - 17 & 
12/09/18 - 17(d) 

LG(FP)A 1963 s.5 

Pauline Rigby 10-Oct Clerk's Salary October     TBC 08/11/17 - 29 LGA 1972 s.112 (2) 

GAPTC 08-Oct 
Inv. 5991 - VAT for Town & 
Parish Councils 9/10 

£75.00 12/09/18 17(d) LGA 1972 s.111 

GeoXphere Ltd. 13-Oct Parish Online subscription £42.00 FR 4.1 LGA 1972 s.111 

Pauline Rigby 25-Nov Clerk's Salary November     TBC 08/11/17 - 29 LGA 1972 s.112 (2) 

 

 

Payments list for November: 

Payee Date of 
invoice 

Details Total Relevant 
minutes 

Authority 

West Oxfordshire 
District Council 

17-Oct Inv. 3326862X - Playground 
inspections x 2 

£37.80 15/06/15 - 8 LG(MP)A 1976 s.19 

West Oxfordshire 
District Council 

17-Oct Inv. 33268639 - Grounds 
maintenance July 

£510.13 07/02/18 - 14 LG(MP)A 1976 s.19 

West Oxfordshire 
District Council 

17-Oct Inv. 33268648 - Grounds 
maintenance Aug 

£510.13 07/02/18 - 14 LG(MP)A 1976 s.19 

West Oxfordshire 
District Council 

18-Oct Inv. 33268648 - Grounds 
maintenance Sept 

£510.13 07/02/18 - 14 LG(MP)A 1976 s.19 

Hags-Smp Ltd. 29-Sep Inv. 060901 - PO 
31/05/2018 Phase 1 

£29,946.00 23/05/18 - 4 LG(MP)A 1976 s.19 

Gedney Bulbs Ltd 01-Nov Spring bulbs £475.20  11/10/17 - 17  OSA 1906 s.10 

Pauline Rigby 01-Nov Office expenses (stamps) £21.96 FR 4.1  LG(FP)A 1963 s.5 

Community 
Heartbeat Trust 

06-Nov G5 adult defibrillator pads £45.60 FR 4.1 PHA 1936 s.234 

B.C. Bowen 13-Nov Internal Audit visit, 13 Nov £225.00 12/09/2018 - 13 AAR 2015 s.5 

 

 


